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The Grant Agreement Preparation process

You received the "Evaluation Summary Report” for your
proposal and an invitation for “"Grant preparation”.

Congratulations!

Now we have to prepare the Grant Agreement, which
means going from a successfully evaluated proposal to a
legally valid grant (or contract)

GAP >
| — ’ |
0 Grant Agreement Preparation =/ Prefinancing

Proposal Signed Grant Agreement
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CNECT A.4: Artificial Intelligence Innovation and Policy
Coordination

e Gosia Nikowska — Head of Unit

* Financial Officers — GAP

* Florence Dumont
Florence.Dumont@ec.europa.eu

* Project Officers — GAP

e Giulia Carsaniga
Giulia.Carsaniga@ec.europa.eu

 Helena Rodrigues

i e Mairead Kenehan
Helena.Rodrigues@ec.europa.eu

Mairead.Kenehan@ec.europa.eu

* Livio Rubino
Livio.Rubino@ec.europa.eu
* Yves Paindaveine CNECT-DIH@ec.europa.eu

Yves.Paindaveine@ec.europa.eu
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B How does it work?

EUROPE

G ] (5] https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/reference-documents;programCode=DIG|

B o | FUNding & tender opportunities All the interactions happen through

Commission

ange Area

« SEARCH FUNDING & TENDERS ¥ EEIOVRIRZVIIIZNISRGN PROJECTS & RESULTS WORK AS AN EXPERT  SUPPORT ¥

the participant portal.

Digital Europe Programme (DIGITAL)

Due to a system deployment, Request for Specific Contract preparation workflow and Submission of tenders services applications will be unav|

Programming period

. Reference Documents The reference documents can be found here.

Grants

Digital Europe Programme (DIGITAL) This page includes reference documents of the programmes managed on the EU F (https:/lec.europa.eu/info/funding-tenders/opportunities/portal/screen/how-to-participate/reference-
agreements and guides for specific actions
documents:programCode=DIGITAL)

Clear filter Please select the programme to see the reference documents

Procurement

Reference Documents related to tendering opportunities are published on TED eTen|

Q

© Legislation

© Work programme & call documents

European
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@ GAP: atime-bound process
Planned deadline:

EDIH call: 10/04/2024 24/10/2024

Invitation to =
' Call deadline ‘ l grant preparation I l Grant signature

GA must be signed
before the end of 2024

fully electronic process

submission Proposal Evaluation Grant Agreement Preparation Pre-finandng
' ! . L '
: 5 months maximum Accession to
N 4
: - GA
. 4 R
5\1 8 months maximum :
:

e  The GA preparation — the conclusion of the grant agreement is subject to time limits — strict deadlines (this is a
regulatory requirement)
e  The invitation letter specifies deadlines applicable for the GAP
e  Align yourself with the applicable deadlines and make diligent efforts to comply with the dates set
e Notify the EU services if you encounter delays
e  The non-respect of the deadlines may lead to the termination of grant preparation (rejection).
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% GAP: Timing

Invitation Grant
+ ESR Grant agreement data (GA data) signature
3,5 months max.
e E
5 weeks ~1 week 2 weeks
submit remaining submit
GA data Issues GA data
(if any) (final)

- European
\——-_, . .
= Commission
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GAP: The steps in the process

Coo = coordinator
We are now at step 2 Ben = beneficiary

4. Signature 5. Signature 6. Signature
3. Review of the of the of the
of Grant data agreement agreement accession
(Coo) (H9)] forms (Ben)

1.Invitation 2. Grant 7. Payment

of
pre-financing

for grant preparation
preparation

Validation of participants * further iterations
possible
Setting identity access (completion/correction
management (IAM) roles of grant data) Steps 2 and 3 are
(each ben) the “heavy” ones
Ex-ante checks,
Signature of the reservation of funds,
'‘Declaration of honour' preparation of award
(e-signature, each ben) decision
Transforming proposal
into Description of Action Commiasion
(DoA)




6. Signature
of the

1.Invitation 2. Grant 7. Payment

for grant preparation of

preparation

(Coo+Ben) accession pre-financing

AN

First principle: Changes should be limited

What if there are changes to the consortium?

* A beneficiary wants to leave: Inform CNECT-DIH@ec.europa.eu and PO, propose an alternative,
and if agreed implement the changes. The leaving beneficiary needs to write a withdrawal letter
that should be uploaded to the portal (formal communication)

« Addition of affiliated entities is allowed, but a description should be added in the DoA including

proof of link between beneficiary and affiliate

What if there are changes to the budget?

 Requested EU funding can not be higher than mentioned in invitation letter

 New budget distribution should be agreed with PO by writing to CNECT-DIH and PO
We recommend to avoid writing only to your PO, because she/he might be on holidays or busy on other things and theﬁver could

European |

be delayed Commission



1.Invitation 2. Grant ' ' ©. S(;?Phagure 7. Payment

for grant preparation ACCesSion of
preparation A\ (Coo+Ben) pre-financing

First principle: Changes should be limited

Adapt deliverables and milestones to reporting periods and reviews

« 2or 3reporting periods - still to be decided
* Review meeting at the end of each reporting period

» Deliverables need to be ready well in time before the review — at least 3 weeks before

Implement suggestions of the ESR

« ONLY IF you do not agree with the recommendations, or you cannot implement them, THEN contact the

functional mailbox CNECT-DIH@ec.europa.eu and PO

Correct clerical errors

European
Commission
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6. Signature
of the

1.Invitation 2. Grant 7. Payment

for grant preparation of

preparation A\ (Coo+Ben) accession pre-financing

The first things to do are someladministrativeland financial checks.

The coordinator and other beneficiaries (partners and affiliated entities) must be registered in the

participant portal — this requires providing some documents and identifying a Legal Entity
Appointed Representative (LEAR)

If your organization has worked in another EU project, usually this is already done.

EC also needs to check financial stability of private organisations: the “financial viability check”

Colleagues from REA Central Validation Service explained this

process in detail

European
Commission




6. Signature

1.Invitation 2. Grant of the

7. Payment

for grant preparation ACCesSion of
preparation A\ (Coo+Ben) pre-financing

The second thing to do is to[record in the Participant Portal all the data of the grant

which includes transforming the proposal in the “Description of Action” (DoA), which is the part of
the Grant Agreement describing the actions to be performed.

Proposal and DoA are very similar, but not exactly the same.

The official template of the DoA is here:

https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/digital/temp-

form/gap/doa digital en.docx

European
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1.Invitation 2. Grant

for grant preparation

preparation (Coo+Ben)

6. Signature
of the of the
agreement accession

7. Payment
of

AN

pre-financing

DoA has two sections
- Part A (structured)
- Part B (text)

IMPORTANT NOTICE

What is the Description of the Action (DoA)?

The Description of the Action (DgA) is the Annex of the Grant Agreement which contains the details of how the
project will be carried out. For EU framework partnerships for grants (FPAs) this Annex is called Action Plan.

It consists of 2 parts, which must be generated from the submitted proposal:
Part A contains structured tables with project information

Part B is a narrative description on the work to be carried out. i

Preparation screens.

Part B (+ annexes) must be uploaded on the Grant Preparation Documents screen.

changes are agreed with us.




5. Signature 6. Signature

1.Invitation 2. Grant of the of the

7. Payment

for grant preparation of

agreement accession

preparation (Coo+Ben) pre-financing

AN

DESCRIPTION OF THE ACTION (PART A) PROJECT SUMMARY
[for FPAs: ACTION PLAN (PART A))

Project summa

COVER PAGE ' 2
Grant Preparation (General Information screen) — Provide an overall description of your project (including context

Part A of the Description of the Action (QgA) must be completed directly on the Portal Grant Preparation screens and oversll objectives, planned activities and main achievements, and expected results and impacts (on target

.}. groups, change procedures, capacities, innovation etc)). This summary should give readers a clear idea of what your
project is about.
PROJECT Use the project summary from your proposal.

1 i nath — Ent info.
Grant Preparation (General Information screen) — Enter the info. Insert text (same fext as proposal abstract)

Project number: [project number]
Project name: [project title]
Project acronym: [acronym]
LIST OF PARTICIPANTS
Call: [call 1D]
Topic: {topic ID] PARTICIPANTS
Grant Preparation (Beneficianies screen) — Enter the info.
Type of action: [JeA D]
Partner Role Short Name Legal Name Country PIC
Service: [responsible unit, £.g. HOME/E/01] No
Project starting date: [dd/mmiyyyy] 1 coo
Project duration: [number of months] 2 BEN
21 AE
3 BEN
TABLE OF CONTENTS ' 4 AP

Project summary
List of participants
List of work packages

These structured tables are filled automatically

: «=r= |from the data you encode in the participant portal -

hmission




v : DESCRIPTION OF THE ACTION (PART B)
1.Invitation 2 Grant [for FPAs- ACTION PLAN (PART B)]

Part B of the Description of the Action (g4) must be uploaded on the Portal Grant Preparation Documents screen.

for grant preparation
prepal’ation HOW TO MAKE YOUR PART B

« Siart from Part B of your proposal. Use the version that was submitted for evaluation

s, The version used should be the submitted version of the proposal (— uniess you have been
explicitly requested to make changes). All changes need to be discussed and agreed with the
EU Project Officer. Substantial changes to the proposal are NOT allowed.

* Replace the cover page.
= Delete the footer (if any).
* Replace the header.

« Remove the project summary (already included in Part A).

= Remove the risk management section (to be encoded on the screens).

= Remove the work package tables, including milestones and deliverables (to be encoded on the
screens).

« Remove the staff effort table (to be encoded on the screens)

Ensure coherence with the information entered on the screens.

Follow the detailed instructions for the Part B R

Specify all changes compared to your proposal. Changes should be described concisely. You
do not need to include minor changes thal do not modify the substance of the DA (e.g.
correction of spelling and grammar, changes in formatting).

= Update the table of contents.

« Merge all paris of Part B and all required Annexes (except for the Ownership Conirol
V O I an v u p I C a I O n S W I ar Questionnaire, which does not need to be re-submitted) into a single file, convert it into PDF

and upload the PDF on the Grant Preparation Documents screen.

PROPOSAL SUBMISSION GRANT PREPARATION

Proposal - Pant Structured system Annex 1 -Part A
stem A data

Proposal - Pan

Par B Narrative

Annexes o Part B




1.Invitation 2. Grant

for grant preparation

6. Signature
of the
accession

7. Payment
of
pre-financing

reparation Coo+Ben
preparation X ( )

Very very important!

HISTORY OF CHANGES
PUBLICATION
VERSION DATE CHANGE

1.0 01.11.2021 Initial version (new MFF).

Include an history of the changes done to your Part B,

explaining the differences with the proposal (if any)

European
Commission




1.Invitation 6. Signature 7. Payment
of the

By e of Grant data accession of

preparation (Coo+Ben) ‘ pre-financing

This will be done by the Commission and might lead to further iterations
with you. All the information stored in the system for your project is

checked:

- Summary

- Beneficiaries

- General information
- Reporting period

- GA information

- GA options

- Financial overview...

European
Commission




1.Invitation : : ' ' 6. Signature 7. Payment
: of the
for grant

preparation (Coo+Ben) of Grant data

of

accession : :
pre-financing

23621 (123821 TEST) HORIZON-... Seneficiaries | General Reporting GA GA Options | Fimandial LF Overview
Informaton | Periods iof

Associated Reseaschers | Work
ocTRation Partaers 5

Deliverables | Milestones fevens Critical Risks | Ethics Info Security

VVVV“V?V\/VV\/\/VVV’

all= HORIZON CLE 2001 e ?
pic: HORIZON Wie 207 | RIS 02-01

l' 2 v DOCUMENTS

,roject Summary 7

Legend — icons used

Missing information: not blocking at this point

European
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IT system for grant management -
walkthrough

Funding & tender opportunities '

H European
Commission

Manage my area # | SEARCHFUNDING ATENDERS ~ HOW TOPARTICIPATE ~ PROJECTS&RESULTS WORKAS AN EXPERT SUPPORT ~

E My Person Profile

Pﬂy PFDJECII:E’] i) 'f:' MNeed help?

My Organisaton(s)

Gramts
PROGRAMME = PROJECT = PHASE = ~ - ACTIONS

HZ2020 o - Actions of

Manage Consortium

st | s S
n . Manage Froject

View Proposa

E My Proposal(s)

My Project(s)

. rrl;‘.- My Formal Notification(s)

{I- My Expert Area

European
Commission




ud RESEARCH & INNOVATION O

Grant Management Services

MY FROJECT Laumch new interaction with the EW

A Froposal Management &

% Grant Preparation
1
e F
Submiticd rformed Inwiticsd Propared Sigroed Pa

Call: HORIEON-CLE-2021=
BISLM-A2 ﬂ ﬂ: Grant agreement data preparation
Typa of Aetion: HORIZOMN- T
COFUND e
At iy i ﬂ @ | Grant Declaration signature by other beneficaries
Currant Phlisa: Grant -
gedparation
[ ™ Frocess documents
Duration: 24 months —
Sinrt Db %3 Process commuonbcations
Estimatad Projact Codl:

g
€141 4108,741.75 i Frocess history

Maquastad EU Contribation:
50, 000, 000,00
Contaet: Salia

| OMLINE MANUAL |

*H
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*
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lclaries

Financial 1 3 Deliverables | Milestones
Information Partne

Calt: HORIZON-CLE-F021 -BI0DINV-02

Topic: HORITOM-CLE-02 1 -ER00V-02-01

w DOCLMENTS
EE
Fumber . Short Mame Lewal Mame Role Country FIC FIC Status
1 - 1 Sar Belspo) ca E 29 3 WALIDATED
2 i HIT BEW [ Ll 3 WaLIDATED
3 ) BEW ‘ &9 i WaLIDATED
4 BEW ‘ &9 3 WaLIDATED
5 o il ‘HUNG BEW i 38 ] WaLIDATED
b oy NG BEW i kL 1] WaLIDATED
7 “ UAEL Jaa GMBH| BEW i 29 i WaLIDATED
B o F.R 5 BEW E kL) i WaLIDATED
9 v M BEW E 9 i WaLIDATED
10 oy 5k E BEW E 9 i WaLIDATED
11 v BEW E 9 7 WaLIDATED
12 oy BEW B 38 3 WaLIDATED
13 v BEW B 90 i WaLIDATED
14 oy BEW B kL i WaLIDATED
15 v BEW e Ell i WaLIDATED
16 o EES EC BEW L 94 ] WaLIDATED
17 v ! BEW [y &9 7 WaLIDATED
18 oy BEW £ 92 r WaLIDATED
E 2t s

*
gt

European |
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HORIZON-..

Call: HORIZON-CLE-2021-BIODIV-0F
Tapic: HORIZON-CLA-2021-BI0DIV-02-01

Pariner Summary

FIC { ATED)
Short Mame:

Legal Name
Legal adéress

e  Coordinator/beneficiary Partner Summary is automatically listed
L— after receiving the invitation letter.

Registration Data:

Legal Farm:

e The department needs to be added (mandatory for all
- beneficiaries, except for Affiliated Entities)

Email be
Website:

Legal entity status Legal person

Legal entity type Bublic bedy

Legal entity qualification Mon-prafit

SME Mo (validated in 2010
NGO

Civil society No

Research organisation Mo

Secondary/higher education Mo

International ceganisation Mo

Int. EU research org.

Gender Equality Plan

Operating grants Mo

Applicable Law

Operating grants
Dispute Settlement Standad
Financial:
Total Costs 125.00 € (1% of project total costs)
Macum gran w100 Q0 o et e st
E 2t s
Departments) carrying eut the werk: P European
A .
— xx Commission
Tirp, Bame Addrens. Actiom.

new department same a5 legal address = g



Financial information

HORIZON-...

Call: HORIZON-CLA-D0E1 -BID0NV-02
Topic: HORIZON-CLE-2021-E00N-02-01

Financial Data

Partner is exempted from CFS e Ho

Individual costs table:

Catogery . Form of Funding Turtal Amcant
wa ted eligible costs (per budget categary)
¥ Direct costs
¥ A, Personne 5
(al} ployees (or eguivalent), A2 Matural persons under direct contract, A.3 Seconded persons actual 1,379, 52800 €
(ad} ployees (or aguivalent), A 2 Matural persons under direct cortract, 8.3 Seconded persons it fususl sccounting practices) 0.0 £
¥ E. Subconkract L]
(b} Subcontracting actisl LME
¥ L. Purchase casts
(c1) €1 Travel and subsitence actusl 1596100 €
(c2) .2 Equipment actual 18,545.00 £
(£3) €.3 Other goods, works and servicss actusl 472700 €
¥ 0. Other cost categories
(1} D1 Financial suppart wa third parties actusl 000 £
(dZ} 0.2 Intermally invoiced goods and services it fusual accounting practices) 000 E
¥lindirect costs
¥E Indirect costs
e} E. Inifiresct costs (25% * {al = a2 « o1 =2 = c3)) flat-rate 362,191.00€
(F) Tatal costs (a1 +a2 + b+l =2 =cd = dl = d + &) 1,810,955.00 £
¥ Extimated EU contributian
¥ ELl contribution to eligible costs
ig) Maximum EU contrietion (30% * 1) 543 28650 €
(h) Requested EU comt ribution 526 ,082.00 €
536,082.00 €

) b

axirmum grant amount (hj

M

" European
il Commission

*
gt

e  Coordinator/beneficiary financial Information is automatically listed after receiving the invitation letter (from
proposal).



HORIZOW-.. | Benefici [ Affiliated
Legal i F £
Call: HORZON-CLE-T021 -EI0DNV-02 PIC: 995
Topic: HORIZOM-CLE-3021-BM00NV-02-01 Legal Ac
Belgivm

Project Representatives

Legal Signatory
Function Usgsr 1d Family Hama First Kame: Email

Contact Persons

User id & Family Mame FErst Hame Email

e If no Project Representatives are listed, please complete in the roles management section of the Funding & Tenders Portal.

e Check all information and update, if necessary, in the roles management section of the Funding & Tenders Portal.

e Both Coordinators and beneficiaries should, as soon as they have been invited, nominate in the Funding & Tenders Portal, their
Legal Entity Appointed Representative (LEAR) and Project Legal Signatory (PLSIGN). Once this has been done, the PLSIGN who
will appear in the Grant Agreement has to be selected in this screen. Please note that all other PLSIGNs can sign the Grant

Agreement.

European
Commission




Affiliated entities

Grant

Grant Agreement Data
Management

Financ

c p Bank Affiliated
Information | Represent.. | Account Entities

roject

Call: SOCPL-2021-INFO-REPR

e A v A A4

Affiliated Entities ==

Short Name Legal Name Country PIC PIC Status Joint Several Liability Actions.
s DE VALIDATED o X

Grant Grant Agreement Data

Management

.D-S..) SOC.Y. 4.0 ary { Affiliated Enti Partner Financial
ARX a - CUESSELDORF [ Summary Information

Call: SOCPL-2021-INFO-REPR PIC: 97.7.% 4. Status: VALIDATED s Status: VALIDATED
opic: SOCPL-2021-INFO-REPR Legal Address: _, AAAAKR “TUHR

e N ‘ e Affiliated entities Financial

Information is automatically listed after receiving

Financlal Data = the invitation letter (from proposal)

Amount Guarantee Required Guarantee Amount
° It is possible to add new AE
Partner is exempted from CFS OVEE @ No
Individual costs table:
Category . Form of Funding Total Amount
wEstimated eligible costs (per budget category)
¥ Direct costs
YA, Personnel costs
(af) A.1 Employees (or equivalent), A.2 Natural persons under direct contract, A.3 Seconded persons actual 0.00 €
(a4) A5 Volunteers unit 0.00€
'¥B. Subcontracting costs
(b) Subcontracting actual 0.00€
¥ C. Purchase costs
¥C.1Travel and subsistence
(cta) Travel unit or actual 0.00 €
(c1b) Accommodation unit or actual 0.00 €
(cic) Subsistence unit or actual 0.00€
(€2) .2 Equipment actual 0.00€ w*x
(c3) C.3 Other goods, works and services actual 0.00 € x } European

> ..
¥D. Other cost categories s Commission




‘ Assoclated partners

Grant Agresment Data

Pastrery

Call: L%
T HORAT OM-CLS- 1031 -Dui-02-010

Assoclated Pariners L i

H

e  Data prefilled with proposal information
e  Associated partners do not sign the grant agreement and cannot declare costs
e |tis possible to add new AP

i European
Commission



Bank account (coo only)

(Grack Agreement Data

lank Account & & ]

5.2 coordinator you must indicate your organisation's bank acooent, which will be part of the grant agreement information. Please do 50 by entering its st four digits in the search field joaly available whikst editing grant or amendment information|. Note that only accounts slready validated will be displayed and available for
wetecon, Therefore, if the one you intend to uie i not Bsted, you must contact your erganhation’s LEAR [or the sell-registrant in case of a nonvalbdated FIC) and ash thes b reguest the valldation of the bank s¢count via the Particigant Register,

' gl be valdated (the procew may take & few days). it will appear Esbed below and you will be sble o select it
Felect Bank A¢count

——Acenunt. Mamber ——Acconnt Hame and Address

Account Hame:
PO Bax
Account Mamber
Postal Code
Stret Hame and Number

Towm

Country

Burk Name and Address

e Hame
Festal Code

Street Name and Humber

e  Select your bank account from the list of accounts already registered in the Participant Register.

. . . . o . . x European
For more information about how to register a bank account in the Participant Register, please click here. .

Commission
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https://webgate.ec.europa.eu/funding-tenders-opportunities/display/IT/Bank+accounts

Work Packages

1 HORIZON-... . G i Financial Associated Researchers | Work Deliverables | Milestones Reviews Critical Risks | Ethics Info Security
Susmimary Information Partners Packages

Call: HORIZON-CLE-D0Z1 - BIODIV-02

Tapic: HORZON-CLE-H021 -E00V-02-01 V ’

DOCLBIENTS

Humissr & Hame Lead Bereficlany Total EMfort Start Month End Month Dol orabbes Ma.
1 oy Pramate A 61.25 1 =2 ] 1, 2.3 ..
projects &
¥ - Promate and support ] 118607 1 -2 ] i, 11 ...
¥ . Promate a M 3035 i =2 ] i7, 18 ...
4 - Canmectin i ZB.5 1 -2 ] 24, 25 ...
5 . Intesr u]] 635 i =2 ] e [
& - Comimen F 5.5 1 -2 ]
7 Sta F [t} 1 24
] - Develop and - : . HEL 0.5 1 -2 ]
L] — Coordination and Management al 1806 1 2] S, 57 ...
Tatal: 1544892

ﬂ

e  The Project Work Packages are not automatically listed after receiving the invitation letter.
e  Complete all necessary work packages European
e You can change the order of the work packages by dragging and dropping. Commission |

*H

*
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Deliverables

HORIZON-_. it . G i Financial ‘Work les Critical Risks | Ethics Info Security
Susmimany Information Partne Packages

Call: HORIZON-CLE-H01 -BIODIV-02
Tiopic: HORIZON-CLE-071 -BI0DIV-02-01

Deliverables
Humbet Redative Mumiber i WP Mami Liad Baneficiary Thps Diszemination Lesvel D Dake: {in meonths)

o1 R & TEALE A1t s e et o sttt ] el N o ZEH 1

Dz 0.2 - g all call A R SEN 12

D3 D013 - olserver's A R SEN 16
rey rEnitments

4 D14 w [ ilts, and the A R 2 3|

b5 D01.5 - A R SEN 3

D& D16 - i on data A R 2 3|

o7 0.7 - y evaluate A R SEN 19

] D18 o |[C atian amang & R SEN )

) 0.9 - olserver's A R SEN IR
rey rEnitments

oia Oz.1 ¢ PRe ion priceities | 2 SEH B
th n redation ta

{i} dewelopment of new tools, :EL|'I'\'.I|I.'!Q;iE‘. and approaches for

e Deliverables are not automatically listed

e All deliverables in proposal need to be included with the same details

e  Select appropriate Dissemination status (Public, Sensitive (limited under conditions in GA),
EU classified (EU-restricted/EU-confidential/EU-secret).

*H
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HORIZON-_. Gd . GA Options Aseociated Researchers | Work Security
Surnmary jods I st ion Partners

Call: HORIZM-CLE-HI21 -BIODIV-02
Topic: HORITZOM-CLE-I021 - BR0DV-02-01

Milestones
Mumiscr & Hamo Lead Boncficlary Due Dabe §in montha]) Means of Yeriflcation ‘Work Package Mo,
I*h - FEAll A7 Tk vome ol b Tl v cebenl b FCF o d A i TI.EI:dI-II":.II:. L T TS [ BRSPS SIS A g B [Tl R A Tl “'drEFll'ENEI. '_
[ o A 1 The Call is l= Funding & Tender 1
[N - [t & 1 The Part ta applicants 1
M o Ta 1 At least one i the launch of the 1
N5 o Ii A 1 erils 1
] - A 2 med 1
M7 - A 1 Wi 1
ME o [€ A 4 The C5C fin ive are informed 1
MY - B 4 A Warking gro tysis framewark to 1
tem b used to asse | of best practices

M0 - S o 1
L ¢ [C2 A 3 Applicants are nvited to submit a i
MI1Z v . — R [ A 7 Fo.. e Hosed

° Milestones are not automatically listed

e  All milestones in proposal need to be included with the same details European
T Commission
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Critical risks

HORIZOH-.. 'y Financial LF Overview | Associated Researchers | ) 1 Deliverables | Mil=stones Revimws Ethics Infia Security
Information Partners -

Call: HORIZON-CLE-D02 1-BIODIV-02

Tapic: HORZON-CLE-H0 1 -B00V-02-01 V

Kumber & Desoription Risk Mitigation MoIsurnes Weork Package Mo.
1 " Risk associated with ia or of difficulties to agree A& large p2 Basicles, 1,2.3_..
o SO sewerity: medium the preps together
far alr k still
materiz llow Lo
mitigal cof all
partners can sl
2 - Partners do mat re evwl of severity: mediom Buildi e a ]
reasonable stion Team
and WP lea af work in
due time; #-up of the
activities fwoek, or
3 - Risk af budgst /rest artmer; Leved of lielihood: Amy pates =rational 1,2.3_..
Team n the
Biadiei 1 their
4 - Risk of integrat be interested in jaining Hew partr | with the w2
Biodiv seyerity: low patentiz ures and
comsortio to join as
5 - Rizk of conflict In 2 anflicts betwesn partners. It il boese Lipdivera= 1, 2. 3.
Ll cedures
detailed in the CONSOILILM Sgresment (2n0 basen on proceaures that nave proves erriceent in sodivERsA

e  Critical risks are not automatically listed

e  All critical risks in proposal need to be included with the same details European
T Commission
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Financial

HORIZOM-__ eneficiari G GA GA Opti
i i Information

Call: HORIZOM-CLE-H02 1 - EIDDV-02
Topic: HORIZON-CLE-HE 1 -BI0DV-02-01

Ethics
Ethics lssues: Ethics categories/fsues identified during the Ethics Review
hESC andoe HE:
Ethics Opindon: Pending EF- HLUMAM EMBEYDN. .. H- HLWANS HCT- HLWAN CELLS ¢ ...
POPD- PLASOMAL DATA A ANIMALS HEC- O COUMTR
EPQ- ENVIROHMENT PR.... = Al- ARTIFICIAL INT... OE1- OTHER ETHICS

Ethics reguirsments
Before Sgnature Compliance Dute St

Mumber & | Efhics bmuos Catogory | Deseription

Ethics Reports
ARES Rof Dabe )=

Tithe:

e Ethics screen is available as read only
Before a final Opinion is encoded by Ethics experts in the Ethics evaluation process, at times, additional information may

be requested from the applicant. .
The Consortium or its representative has to upload the requested information in Grant Management application in the Cg;:fnﬁ;on |

Funding & Tenders Portal, under section ‘Additional Information request’

*
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HORIZON-1A Beneficiari_ | General .;f.-::ia'l.-:d Researchers | Work Deliverables | Milestones Reviews Critical Risks | Ethics Infa Security
rtmers

Information
Call: HORIZOM-CLA-TIZ21 -TWIN-TRANSITION-01
Tapic: HORIZON-CLA-H021-TWIN-TRAHSITION-D V
DO BIENTS
Documents
Tithe
¥ Grant Agresment :j
Grant Agresment Care qﬂ
Anpex 1 - Description of the action jpart &) q‘
Anrex 1 - De=scription of the action (part Ill[;
qﬂ-
Anney 1a - Additional information on unit costs and contribution: :
Annex 1 - Accession farms q‘?
Annex 4 - Model far the firancial statements :
Annex 5 - Specific rules :
Check instructions on slide 14 of this presentation
e Before uploading the part B, please remove the cover pages, the list of participants and add a history of
changes. Changes need to be described concisely. Please add also a table of contents and page numbers.
e Please remove also, deliverables, milestones, risks and work packages as these are included in part A
e  After creating the pdf, you may upload in the documents section European
b Commission

e  Avoid repetition of information



1.Invitation 2. Grant ' ' ' 7. Payment

for grant preparation of
preparation (Coo+Ben) pre-financing

When all the data (DoA, legal data, financial data) is OK,

« The Coordinator signs the grant

 Then the representative of the European Commission signs the

grant

« All the beneficiaries sign the “accession form” which is the legal

basis for their participation to the project

This part of the process is quite straightforward, but
keep in mind that, if you have a large consortium, you
may have to chase all the involved people and remind
them to put their signature in the system!

European
Commission




6. Signature \/

1.Invitation 2. Grant of the

7. Payment

for grant preparation of

accession

preparation (Coo+Ben) forms (Ben) A8

pre-financing

At this point, the European Commission transfers the prefinancing
amount on the bank account of the coordinator.

Note that:

 The project can start on the date of the signature, or on a fixed date,
even before the grant agreement is signed (at your risk!)

« The consortium must have a Consortium Agreement. The European

Commission is not involved in it. You can find a model agreement

and documentation here:

https://intellectual-property-helpdesk.ec.europa.eu/news-events/news/horizon-europe-projects-updated-desca-
model-consortium-agreement-now-available-2022-01-11 en

European
Commission



https://intellectual-property-helpdesk.ec.europa.eu/news-events/news/horizon-europe-projects-updated-desca-model-consortium-agreement-now-available-2022-01-11_en
https://intellectual-property-helpdesk.ec.europa.eu/news-events/news/horizon-europe-projects-updated-desca-model-consortium-agreement-now-available-2022-01-11_en

Golr What is special for EDIH?

EUROPE
\ PROGRAMME"

.|

The EDIH projects are co-funded from the European Commission and from the

Country.

This means that typically there will be one grant between the project and

the EC, and another grant between the project and the Country.

European
Commission




3

o In case of questions

EUROPE

FAQ - FAQ: European Digital Innovation Hubs | European Digital Innovation Hubs

Network (europa.eu)

Funding & Tenders Portal - Guidance & Manuals | EU Funding & Tenders Portal

(europa.eu) - guidance documents and some very simple videos on ‘how to’

Send your question to CNECT-DIH@ec.europa.eu and to your Project Officer

European
Commission



https://european-digital-innovation-hubs.ec.europa.eu/faq/faq-european-digital-innovation-hubs
https://european-digital-innovation-hubs.ec.europa.eu/faq/faq-european-digital-innovation-hubs
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/manuals
https://ec.europa.eu/info/funding-tenders/opportunities/portal/screen/support/manuals
mailto:CNECT-DIH@ec.europa.eu
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